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Diploma in Banking and Finance is an entry level course which one can 
pursue to enter the field of banking and finance.

The course is of 1 year duration and particularly aimed to provide a wider 
view of the constant changes pertaining to finance, methods of dealing with 
the financial crisis as well as the basis for bailouts for various banks across 

the globe.This course is an advanced-level course, focusing more on the 
practical aspect of the subjects of banking and finance.

Some of the common subjects included in the course curriculum are 
Principles & Practices of Banking, Accounting & Finance for Bankers, Retail 

Banking, Legal Aspects of Banking, etc.

Diploma in Finance and Banking Jobs & Career Options

After the successful completion of this course, graduates have opportunities 
to join reputed banking and investment sectors holding entry level positions 

in both government sector and private sector. 

They are trained in various aspects of Banking and Finance, making them an 
ideal person for jobs in stock markets, financial firms and much more. 

Students are rendered with skills of investments and financial management 
sectors, gaining knowledge of corporate finance, investments & securities, 

which can land them with higher paying jobs for both freshers and experienced 
professionals.

DIPLOMA	IN	FINANCE	&	BANKING	(D-FAB)

Duration: - 12 Months



DIPLOMA	IN	FINANCE	&	BANKING	(D-FAB)

Module:- 1

Accounting Fundamentals

Fundamental Process Of Accounting

Advance Excel

Managing Spreadsheets & Worksheets, Charts

Functions & Advance Formulas

Sumif, Countif, Vlookup, Hlookup, Match & 

Financial Formula What-if-analysis - Goal Seek, 

Scenarios, Data Table

Conditional Formatting,Data-Sorting, Filtering,

Sub-Totaling, Pivot Table and Validating

Printing Technique

Combining data from Multiple sources

Manual Accounting

Basic Concept of Tally ERP 9

Creation, Modification, Deletion- Company, 

Group & Ledgers. Company Merging & Splitting

Inventory Management

Cost Centres

Banking process in TallyPrime
  
Cash & Bank transactions in Tally

Communication skills

Understand the importance of effective 
     
Communication

Verbal Communication - Smart Talk

Communicate effectively over telephone

Write right- Thumb rules

Office & Business Correspondence

Module:- 2

Advance Tally Prime

Creating & Printing Vouchers

Import & Export Of Data

Accessing & Modifying Reports
  
Profit & Loss Account & Balance Sheet

Books in Tally Prime

Payroll Process
  
Creating Payroll Masters
 
Processing Payroll - Attendance,Payroll

Vouchers
 
Accounting for PF, ESI Contribution
 
EPF, TDS on Payroll Process

Assignments

Project



DIPLOMA	IN	FINANCE	&	BANKING	(D-FAB)

Module:- 3

Income Tax rules & Law against Taxes

Indirect Tax (GST, CGST, SGST, IGST)

Implementation of GST

Overview of Goods and Services Tax

Direct Tax (Income Tax, TDS)

Implementation of Tax Deducted At Source

Introduction to Income Tax

E-return of GST

E-return of TDS and Income Tax

Busy Accounting
  
Maintaining Accounts in Busy
  
Inventory Management in Busy
  
Taxation in Busy
  
Reports in Busy

Work readiness Skills

Smart Goal Planning & Organizing

Decision Making

Team Work 

Analytical & Critical Thinking

Problem Solving Skills

Module:- 4

Banking / Business Correspondent 

Concept of Banking

Basics of Banking

Banking Structure

Types of Banking

Trends in banking

Banking Products & Customers

Types of Customers

Bank Customer Relationship

Deposit Products

Landing Products

Banking Instruments

Banking Schemes/Products

Mutual Funds

Share market & trading

KYC & Applications

Opening Client Accounts

 Applying KYC Norms

Transactional Tools

Payment Mechanisms

E-Banking & Mobile Banking

Interest Calculations

Basic of Spelling

Interview Plus

Understand how an interview is 

conducted

How to prepare for the interview

Resume Working Tips

Accounting & settlement

Assignments
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